
IA' BAN NHAN DAN 
TiNH THeA THIEN HUE 

s6: 96/QD-UBND 

LONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc 14p - Tkr do - H#nly phtic 

Thira Thien Hue, ngay 0-5thang5 Warn 2018 

QUYET DINH 
Ve vi0 cong b6 thu tuc hanh chinhmoi ban hanh trong linh yip 

ton giao, tin ngtrovg thuOc tham quyen giai quyet cfia UBND cap x5 
tren dia ban tinh Thira Thien Hue 

lit/5" 
	 CHU TICH 10Y BAN NHAN DAN N TiNH 

Can cir Luat T6 chUc chinh quyen dia phuong ngdy 19 thang 6 nam 2015; 

Can c* Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cira 
Chinh phir ye kiem soat thir tuc hanh chinh; 

Can cir Nghi dinh,  s6 92/2017/ND-CP ngay 07 thang 8 nam 2017 dm 
Chinh phir ye sira doi, bo sung mOt 	dieu dra cac Nghi dinh lien quan den 
kiem soat thu tuc hanh chinh; 

Can cir Thong to so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 dm 
Van phong Chinh phu huang d'An ve nghiep vu kiem soat thir tuc hanh chinh; 

Xet de nghi cUa Giam d6c Sa NOi vu, 

QUYET DINH: 

Di&I 1. Cong b6 kern theo Quyet dinh nay danh mix va not dung thU tuc 
hanh chinh mgi ban hanh trong linh vvc ton gido, tin ngu&ng thuOc tham quyen 
giai quyet cua UBND cap xa tren dia ban tinh tinh Thira Thien Hue (co phu luc 
kern theo). 

Dieu 2. S6,NOi 	trach nhiem cap nhat cac thu tuc hanh chinh dugc 
cong bo tai Quyet dinh nay vao He thong Thong tin thil tuc hanh chinh tinh 
Thira Thien Hue theo dung quy dinh. 

UBND cac xa, phugng, thi trAn có trach nhiem cong b6, cong khai thir tuc 
hanh chinh nay tai tru se( co quan va tren COng thong tin dien tir cUa don vi; thgc 
hien giai quyet cac thir tuc hanh chinh thuOc tham quyen theo hung dan tai Phu 
luc kern theo Quyet dinh nay. 

Van phong Uy ban nhan dan tinh có trach nhiem cap nhat cac thir tuc 
hanh chinh dugc cong bo tai Quy8t dinh nay vao Cu sa du lieu quoc gia ye Thir 
tuc hanh chinh. 

Dieu 3. Quy'8t dinh nay có hieu luc thi hanh ke tir ngdy 1c)"7 va bai b6 07 
thrl tuc hanh chinh thuOc linh vuc ton gido ban hanh kern theo Quyet dinh so 
3108/QD-UBND ngay 06/12/2016 crIa UBND tinh. 
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KT. CHU TICH 
• 

„CHU TICH 

•••••7 

—Phan Ng9c Th9 

Dieu 4. Trong thai flan 10 ngdy, ke tir ngay Quy& clinh nay có hieu 
Sa N9i vu phai xay clung quy trinh giai quye't thu tpc hanh chinh trong link vvy 
ton gido, tin ngtrey'ng thu9c tham quyen giai quyet cua UBND cap xa theo tieu 
chuan ISO 9001:2015 girl Sae Khoa h9c - COng nghe cho y  kin trtrerc khi ban 

hanh va Van phong UBND tinh theo 

Dieu 5. Chanh Van phong UBND tinh, Giam dOc Si N9i vu, Thu tnrang 
cac co quan chuyen mon thu9c UBND tinh, Chu tich ,UBND cac huyen, thi xa, 
thanh pho Hue, Chu tich UBND cac xa, phuoing, thi tran va cac to chile, ca nhan 
lien quan chlu trach nhiem thi hanh Quye't dinh nay". 

Nal nhip: 
- Nhtr Di'L 5; 
- Cuc KSTTHC — Van ph6ng Chinh phu; 
- CT va cac PCT UBND tinh; 
- Cac Si: KHCN, TT va TT; 
- Cac PCVP va CV NC; 
- C6ng TTDT tinh; 
- Trung tam HCC tinh; 
- Luu: VT, KSNC. • 
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Phu lyc 
TH 	 H MOI BAN HANH TRONG LINH VifC TON GIAO, TIN 
NG 	 M QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP 

N DIA BAN TiNH THVA THIEN HUE 
Quyet clinh sa.526/QD-UBND ngay03 thang5 nam 2018 

cfia Chfi tich UBND tinh Thira Thien Hue) 

PhAn I: DANH MIX THU TUC HANH CHINH 

STT Ten MU tyc hanh chinh 
Cu quan co 
tham quyen 
quyet clinh 

1 Thu tic clang ky hog dOng tin nguang 
UBND cap 

xa 

2 Thu tic clang ky 1)6' sung hog dOng tin nguang 
UBND cap 

xa 

3 ThU tic clang 1(9 sinh hog ton gido O trung 
UBND cap

p xa 

4 
Thu tic thong bao danh mvc boat d(ing ton gido doi vai to chirc 
có dia ban hog dOng ton gido or mot xa 

UBND cap 
xa 

5 
Thu tic thong bao danh mvc ho4t dOng ton gido bo sung doi 
vol to chirc co dia ban hog Ong ton gido er mot xa 

UBND cap 
xa 

6 
Thu tic dung lorf thay doi ngtr&i dqi dien dm nhom sinh hog 
ton giao tap trung 

UBND cap 
xa 

Thu tic de nghi thay doi dia diem sinh hog ton gido tap trung 
trong dia ban mot xa 

UBND cap 
xa 

8 
Thu tic de nghi thay doi dia diem sinh hog ton gido tap trung • 
den dia ban xa khac 

UBND cap 
xa 

9 
Thu tic thong bao ve viec thay d6i dia diem sinh hog ton gido 
tap trung 

UBND cap 
xa 

10 Thu tic thong bao to chirc quyen gop trong dia ban mot xa dia. 
co so tin nguang, to chirc ton gido, to chirc ton gido truc thtgic 

UBND cap 
xa 



PhAn II 
NO DUNG CU THE CUA TUNG THU TUC HANH CHINH MOI BAN 

HANH TRONG LINH VIrC TON GIAO  
Thu tuc clang ky hoat dOng tin ngtrO'ng 	 

Trinh to thijc hien 

Cach thirc thuc hien 

- Buffc 1: Ngtrad dai dien hoc ban quan 1y co s6 tin ngu6ng 
c6 trach nhiem giri van ban clang kYT den Uy ban nhan dan 
cap xa noi c6 co so tin nguang. 
- Buck 2: Uy ban nhan dan cap xa xem xet van ban clang 1(3'i, 
truemg hap van ban chua day du, hop le, Uy ban nhan dan 
cap xa htrang dan bang van ban cho co sa tin nguang de 
hoan chinh van ban. 
- Bu* 3: Uy ban nhan dan cap xa tra ,16i bang van ban. 
Trueng hop chi clang phal tra 16i bang van ban va neu 
r6 VT do. 
Gtri van ban clang ky trtrc tier) hoc qua &Tong btru chinh den 
Uy ban nhan dan cap xa. 
Van ban phai co xac nh4n cua Uy ban nhan dan cap xa not c6 
co so tin ngtf6ng va c6 giay hen tra ket qua. Neu giri qua 
duang buu chinh, ngdy tiep nh4n,van ban (tang k)'/.  dugc tinh 
theo ngdy ghi tr'en dau cong van den. 

Thanh phan, s6 lugng h6 
SO 

* Thanh phan h6 so: Van ban dang kV (theo mau). 
* S6 luong h6 so: 01 (be). 

Th6i han giai quyet 
15 ngay ke to ngdy Uy ban nhan dan cap xa not co co s6 tin 
nguang nhan du?c van ban clang 1c)",-  hop le 

D6i tuang thirc hien 
TTHC Ngtroi dai dien hoc ban quart 1)",  co so tin nguang. 

Co quan thirc hien TTHC Uy ban nhan dan cap xa noi c6 co so tin nguOng. 

Ket qua cna viec thirc 
hien TTHC 

Van ban tra led chap thu4n hoc khong chap thuan ve viec 
dang ky hoat Ong tin nguang. 

Phi, le phi Khong 

Ten mau don, mau to.  
khai 

Dang Ic)",  h6at Ong tin nguang hang nam hoc hoat dOng tin 
ngtrOng 1)6 sung (mau Bl, Phiri luc Nghi dinh s6 
162/2017/ND-CP ngay 30/12/2017). 

Yeu cau, dieu kien thirc 
hien TTHC (neu co) 

1) Ngtroi dai dien hoc ban quan ly7 co s6 tin ngu6ng,  co 
trach nhiem gin van ban clang 1c)"7 hoat Ong tin nguang hang 
nam ch4m nhat la 30 ngdy truac ngdy co s6 tin nguang bat 
dau hoat dOng tin nguOng. 
2) D6i voi co so tin ngu6ng da thong bao hoat Ong tin 
nguang hang nam,truac ngdy Lti'at tin nguang, ton gido co 
hieu luc, ch4m nhat la 30 ngdy ke tir ngay Lujt co hieu lyc 
c6 trach nhiem gui van ban dang ky7 den Uy ban nhan dan 
cap xa not co co so tin ngtrOng. 
3) Viec dang lc)",  hoat Ong tin nguang hang nam chi thirc 
hien mot Ian. Doi vo'i hoat Ong tin ngutng khong c6 trong 
van ban da dang kyi thi ngu6i dai dien ho4c ban quart VT co sa 
tin nguang co trach nhiem clang kyi 1)6 sung. 



Can 
TTHC 

ctr phap 1) cna 

- Lu"at tin ngukig, ton gido ngay 18/11/2016 (khoan 2 DiL 
12). 

- Nghi dinh s6 162/2017/ND-CP ngdy 30/12/2017 cna Chinh 
phil (DiL 21). 

- Thong to s6 02/2017/TT-VPCP ngdy 31/10/2017 dia. Van 
phong Chinh phit hu6mg dan N7' nghip vu ki6m soat thii tvc 
hanh chinh. 



Mau B1 

LONG HOA )/A-  HOI CHU NGHIA VIVI' NAM 
DO 14p - Tir do - Hynh phtie 

BANG K'' 
Hoyt Ong tin ngtemg hang nam hoc hoyt d(ing tin ngirikng bit; sung 

Kinh giri: 	(2) 

Ten co sar tin ngu'ung (chit in hoa) 	  
Dia chi. 	  
Ngtroi dai dien (3): 
Ho va ten. 	 Nam sink. 	  
S6 CMND/S6 116 chieu/S6 dinh danh ca nhan: 	  
Ngdy cap. 	 Noi cap: 	  
Bang ky hoyt Ong tin nguling 	veri cac n(ii dung sau: 

TT 
Ten hoyt dOng 

tin nguteng 
Nio' dung Quy ma ThO'i gian Ghi chit  Dia diem 

1 
2 
3 
... 
N 

NGOJI DAI DItN (3)  
ghi 7-5 Iv ten) 

(I)  Dia danh not c6 co.  so. tin nguang. 
(2) Uy ban nhan dan cap xa not c6 co sal.  tin nguang. 
(3) TruOng hop co so tin nguOng c6 ban quan 1y thi ngued thay mat ban quan 1Y kY,  ban clang 

(4) Hoat Ong tin nguOng hang nam hoac hot deng tin nguetng b6 sung. 



Thu tuc dang ky NI sung hot dOng tin ngulYng 	 2. 
- Btroc 1: Nguali dai dien hoac ban quan 1Y co sa tin ngutng 
c6 trach nhiem ggi van ban clang ky b6 sung hog deng tin 
ngutng den Uy ban nhan dan cap xa noi c6 co sa tin 
ngtfang. 
- Bid& 2: Uy ban nhan dan cap xa xem xet van ban 'Tang V 
be sung hog deng tin ngutng, truing hop van ban clang kY 
bo sung chua day dit, hop re, Uy ban nhan dan cap xa huang 
dan bang van ban cho co so tin ngutng de hoan chinh van 
ban. 
- Thro'c 3: Uy ban nhan dan cap xa tra 1M bang van ban. 
Truing hop tir chei clang ky phai tra 1M bang van ban va neu 
re 1Y do. 
Gdi van ban clang ky bo sung tmc tie') hoac qua dung buu 
chinh den Uy ban nhan dan cap xa. 
Van ban phai c6 xac nhan cua Uy ban nhan dan cap xa noi c6 
co sa tin nguang va c6 giay hen tra k'et qua. Neu gun qua 
dutmg buu chinh, ngdy tiep nhan van ban clang 1(3'7 dtroc tinh 
theo ngdy ghi tren 	cong van den. 

Trinh to thuc hien 

Cach thirc thirc hien 

Thanh phan, so luong ho 
so 

Thai han giai guy& 

Doi tucmg thgc hien 
TTHC 

* Thanh phan ho so: Van ban thong bao (theo mau). 
* S6 luong ho so: 01 (be).  
15 ngdy 	ngdy Uy ban nhan dan cap xa noi c6 co se' tin 
n utng nhan dugc van ban dang ky hop re. 
Ngtred dai dien hoac ban quail 1Y co so tin ngutng clang ky 
b6 sung hog deng tin ngutrig. 

Co quan thgc hien TTHC Uy ban nhan dan cap xa noi c6 co sa tin ngutng. 

Ke qua cua vice thgc 
hien TTHC 

Van ban tra 1M chap thuan hoac khong chap thuan ve viec 
dang ky hog deng tin ngut'ng 1)6 sung. 

Phi, 1e phi Kh6ng 

Dang hog deng tin ngtrOng hang nam hoac hog deng tin 
ngutng be sung (mau B 1, Phu luc Nghi dinh so 
162/2017/ND-CP ngdy 30/12/2017). 

Ten mau don, mau to.  
khai 

Cham nhat 20 ngay truot ngay dien ra hog deng tin ngutng, 
ngtred dai dien hoac ban quail 1Y co se( tin ngutng c6 trach 
nhiem dang ky b6 sung 
- Luat tin ngutng, ton gido ngay 18/11/2016 (khoan 3 Dieu 
12). 
- Nghi dinh se 162/2017/ND-CP ngdy 30/12/2017 cila Chinh 
phit (Dieu 21). 
- Thong to se 02/2017/TT-VPCP ngay 31/10/2017 ctla Van 
phong Chinh phu huang dan ve nghiep vu kiem soat thit ttic 
hanh chinh. 

Can cu phap ly ctia 
TTHC 

Yeu cau, dieu kien thgc 
hien TTHC (nett co) 



Mau B1 

LONG HOA xA HO CHU NGHIA VIVI' NAM 
Di)c llap - Tty do - 1-14nh phac 

...(1) ..., ngay......thOng......ncim...... 

BANG K'17 
Ho#t Ong tin ngerng hang nom hoac ho#t dicing tin ngterng 134 sung 

Kinh giti: 	(2) 

Ten co so.  tin nguang (chit in hoa). 	  
Dia chi- 
Ngued dai dien (3): 
Ho va ten. 	 Nam sinh. 	  
S6 CMND/Sii he chieu/S6 dinh,danh ca nhan: 	  
Ngay cap. 	 Noi cap: 	  
Bang 14 ho4t dOng tin ngulTng —(4) — vo'i cac not dung sau: 

TT Ten ho#t dOng 
tin ngtriing 

N iO.  dung Quy mO Thai gian Dia diem Ghi chit 

1 
2 
3 
... 
N 

NGUbI BIM D1TN (3)  
(Kf), ghi 7-5 hp ten) 

(i)  Dia danh not c6 co so.  tin nguotng. 
(2) Uy ban nhan dan cap xa not c6 co so.  tin nguftg. 
(3) Truong hop co so.  tin ngtfang c6 ban quan ly thi ngu6i thay mat ban quan ly 1c)'/ ban 

dang IC. 

(4) Hoot Ong tin nguang hang nom hoac hoot d6ng tin nguOng b6 sung. 



              

              

  

3. 	Thu tuc slang 147 sinh flout ton giao tap trung 

      

              

   

Trinh to thkrc hien 

 

- Btrac 1: T6 chdc ton giao, to chirc dugc cap chdng nhan 
dang ky hoat deng ton giao hoac ngtred dal dien cua nh6m 
ngued theo ton giao doi vo i truemg hop quy dinh tai khoan 2 
Dieu 16 ctia Lust tin ngtrang,,ton giao 	h so dang kY sinh 
hoat ton giao tap trung den Uy ban nhan dan cap xa noi CO 
dia diem hop phap de sinh hoat ton giao. 

- Btrac 2: Uy ban nhan dan cap xa xem xet he so clang kY, 
truemg hop ho so chtra day du, hop re, Uy ban nhan dan cap 
xa huang dan bang van ban cho to chdc hoac ngued dai dien 
cua nhom de hoan chinh ho so. 

- Bwo'c 3: Uy ban nhan dan cap xa tra tai bang van ban. 
TruOng hop tir choi dang phai tra led bang van ban va neu 
re ly do. 

    

   

Cach thdc thkrc hien 

 

Giri he so dang ky trdc tier, hoac qua duang btru chinh den Uy 
ban nhan dan cap xa. 

HO so phai c6 xac nhan cua Uy ban nhan dan cap xa noi co 
dia diem hop phap de sinh hoat ton giao tap trung va co giay 
hen tra ket qua. Neu giri qua throng buu chinh, ngay tiep nhan 
ho so dugc tinh theo ngay ghi tren dau cong van den. 

    

     

* Thanh phan ho so: 

      

   

Thanh phan, so lugng he 
so 

1) Van ban dang ky (theo mau); 

2) GiAy to chdng minh co dia diem hop phap de lam noi sinh 
hoat ton giao; 

3) So yeti lY lich cua ngued dai dien nhom sinh hoat ton giao 
tap trung; 

4) Ban torn tat giao ly, giao luat del voi viec clang 14 quy 
dinh tai khoan 2 Dieu 16 dm Luat tin ngtrang, ton giao. 

* Se luting he) so: 01 (be). 

    

   

Thai han giai guy& 

 

20 ngay ke,tir ngay fly ban nhan dan cap xa not co dia diem 
hop phap de sinh host ton giao tap trung nhan 	ho so clang 
kY hop re. 

    

   

Doi ttrong thkrc hien 
TTHC 

, TO chdc ton giao, to chtrc dugc cap chtmg nhan clang 14 hoat 
deng ton giao theo quy dinh tai khoan 1 Dieu 16 dm Luat tin 
nguer'ng, ton giao hoac ngued dai dien cita nhOm ngued theo 
ton giao cloi vOi truemg hop quy dinh tai khoan 2 Dieu 16 cila 
Luat tin ngtr-dng, ton giao. 

    

   

Co quan thuc hien TTHC 
1_1y ban nhan dan cap xa not du kin co dia diem hop phap de 
sinh hoqt ton gido tap trung. 

    

   

Ket qua dia viec thgc 
hien TTHC 

Van ban tra. led chAp thuan hoac khong chap thuan ve viec 
dang ky sinh hoat ton giao tap trung. 

    

   

Phi, re phi 

 

Kh6ng 

        

              



Ten mau don, mau to 
khai 

Dang ky sinh hog ton gido tap trung (mau B5, Phu Itic Nghl 
dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 

Yeu c'au, dieu kien thgc 
hien TTHC (neu co) 

* To chirc ton gido dang ky sinh hoat ton gido tap trung cho 
tin dO tai nhiing not chua du dieu kien thanh 1;ap to chirc ton 
gido trvc thuOc; to chirc dugc cap chirng nh4n clang k hog 
dOng ton gido clang ky sinh hog ton gido tap trung cho nhimg 
ngued thuOc to chtirc khi dap irng du cac dieu kien sau day: 

1) Co dia diem hop phap de sinh hog ton gido; 

2) Nhom sinh hoat ton gido tap trung co nguoi dai dien la 
cong dan Viet Nam thuong tru tai Viet Nam, c6 nang luc 
hanh vi dan su day du; khong trong thoi gian bi ap dung bien 
phap xir ly hanh chinh trong linh vgc tin nguong, ton gido; 
khong có an tich hoac khongyhai la ngued dang bi buOc COi 
theo quy dinh cua phap luat ye to tung hinh su; 

3) NOi dung sinh hoat ton gido khong thuOc tru6ng hop quy 
dinh tai Dieu 5 dm Luat tin nguOng, ton gido. 

* Nhimg nguari theo ton gido khong thuOc truOng hop quy 
dinh tai khoan 1 Dieu 16 cila Lu4t tin nguung, ton gido dugc 
Bang ky sinh hog ton giao tap trung khi dap i:mg du cac diet' 
kien neu tren va cac dieu kien sau day: 

1) CO gido ly, gido lua‘t; 

2) Ten ctia nhom sinh hoat Con gido tap trung khong trung 
vai ten CO chirc ton gido hoac to chirc da dugc cap chirng 
nhan clang ky hoat dOng ton gido, ten to chirc chinh tri, to 
chirc chinh tri - xa hoi hoac ten danh nhan, anh himg dan tOc. 

Can cir phap 
TTHC 

- Lu'at tin nguorng, ton gido ngay 18/11/2016 (Dieu 16, Dieu 
17). 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cila Chinh 
phil (Dieu 21). 

- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 cila Van 
phong Chinh phu huang clan ye nghiep vu kiem soat thu tpc 
hanh chinh. 



Mau B5 

CONG HOA XA 1101 CHU' NGHTA VIVI' NAM 
WO lap - Ttr do - Hanh phfic 

BANG KY 
Sinh hot ton Oa() tap trung 

Kinh 	 (2) 

Ten to chirc ton gido; to chirc dirge cap chimg nhan dang 14 hoat dOng ton gido hoac nguOi 

	

dai dien nhom sinh hoat ton gido tap trung (chil in hoa). 	  
Try sar cila to chile- 	  (3) 	  

Thu& ton gide,. 	  
Bang 4 sinh hoat ton giao tap trung vofri cac not dung sau: 
Ten nh6m sinh hoat ton gido tap trung: 	  
Ngtrad dai dien cua nh6m: 
HQ va ten. 	 Nam sinh. 	 
Ten g9i trong ton gido (neu co). 	  
S8 CMND/So h8 chieu/S8 dinh danh ca nhan: 	  
Ngay cap. 	Nai cap: 	  

N9i dung sinh hoat ton gido: 	 
Dia diem sinh hoat ton gido (4). 	  
Thai gian sinh hoat ton gido• 	  
So luong nguOi tham gia. 	  
Van ban kern theo gam: Giay to chirng minh c6 dia diem hop phap de lam noi sinh hoat ton 

gido; so yeu ly lich cua ngued dai dien nhom sinh hoat ton gido tap trung; ban torn tat gido 1)"7, 
gido luat, doi \TM viec dang 14 cua nhOm sinh hoat ton gido tap trung theo quy dinh tai khoan 2 
Dieu 16 dm Luat tin ngu'ung, ton gido. 

NGUtit DAI DItN (5)  
(Chic ky, dau, ghi r5 hp ten) 

(1) Dia danh not co try sa cua to chirc ton gido; to chirc duoc cap chimg nhan dang ky hoat 
ging ton gido hoac noi du kien c6 dia diem hop phap de sinh hoat ton gido tap trung doi vod 
nh6m sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Dieu 16 cna Luat tin ngu'ang, ton 
gido. 

(2) Uy ban nhan dan cap xa,noi c6 dia diem hop phap sinh hoat ton gido. 
(3) To chirc ton gido hoac to chirc dirge cap chimg nhan clang 14 hoat Ong ton gide,. 
(4) Ghi 1.6 dia chi noi sinh hoat ton gido tap trung. 
(5) Nguari dai dien cua to chirc ton gido, to chirc duoc cap chimg nhan dang ky hoat Ong ton 

gido ho;ac ngired dai dien cua nhom sinh hoat ton gido tap trung doi vai nhOm sinh boat ton gido 
tap trung theo quy dinh tai khoan 2 Dieu 16 cila Luat tin ngtrong, ton gido. Doi vai nguoi dai dien 
dm to chirc ton gido phai ky ten va thing dau cila to chirc. 



Thu tuc thong bao danh 
Ong ton  giao O.  mot xa  

Inv host dOng ton gido doi voi to chirc có ilia ban host 
4. 

TO chirc ton gido truc thuc c6 dia ban host dOng ton gido 6 
mot xa giri van ban thOng ,bao ve danh 	host dOng ton 
ido din ra hang nam den Uy ban nhan dan cap xa. 

Giri van ban thong bao truc tiep hoc qua &rang buu chinh 
den Uy ban nhan dan cap xa. 
Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap 
xa. Neu giri qua duang buu chinh, ngay tiep then van ban 
thong bao dugc tinh theo ngdy ghi tren dau cong van den. 

Trinh tu thuc hien 

Cach thirc thuc hien 

Thanh phan, s6 lugng h6 
so 

tai lieu kern theo (neu co). 
* S6 lugng ho so: 01 (110). 

* Thanh phan ho so: Van ban thong bao (theo mau) \fa cac 

Thai han giai guy& 

DOi Prong thuc hien 
TTHC 

Ngay sau khi Uy ban nhan dan cap xa nhSn dugc van ban 
thong bao hop le.  
T6 chirc ton gido truc thuc c6 dia ban host dOng ton gido 
mot )(I 

Co quan thuc hien TTHC Uy ban nhan dan cap xa 

Van ban xac nhan cua Uy ban nhan dan cap xa ve viec tiep 
nhan thong bao. 
Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de 
thuc hien cong tac quan ly nha nuac ve tin nguang, ton gido. 

Ket qua dm viec thuc 
hien TTHC 

Khong 
. , Thong bao danh muc host dOng ton grao hang nam hoac 

danh muc host &Ong ton gido b6 sung (Mau B30, Phu luc 
Nghi dinh s6  162/2017/ND-CP ngay 30/12/2017).  
1) ChSm nhat la 30 ngdy ke tir ngay dugc chap thuan,to chirc 
ton gido truc thuc c6 dia ban host dOng ton gido o mot xa c6 
trach nhiem giri van ban thong bao danh muc host Ong ton 
gido dien ra hang nam den Uy ban nhan dan cap xa. 
2) Chum nhat la 30 ngay ke tir ngdy Luat tin nguer'ng, ton 
gido CO hieu luc, to chirc ton gido truc thuc co dia ban host 
dOng ton gido o mOtxa au& ngay Luat c6 hieu luc c6 trach 
nhiem ,thong bao danh mix ,host dOng ton gido din ra hang 
nam dn Uy 	ban nhan dan cap xa. 
3) Viec thong bao danh muc host dOng ton gido dien ra Wang 
nam chi thuc hien mot lan. Doi vOi cac host Ong ton gido 
khong co trong danh muc da thong bao thi nguai dsi dien,to 
chirc c6 trach nhiem giri van ban thong bao bo sung den Uy 
ban nhan dan cap xa. 

Phi, le phi 

Ten mau don, mau t?Y 
khai 

Yeu cau, dieu kien thgc 
hien TTHC (ne'u co) 

- Lust tin nguang, ton gido ngdy 18/11/2016 (Dieu 43). 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cua Chinh 
phir (Dieu 21). 
- Thong tu so 02/2017/TT-VPCP ngdy 31/10/2017 cua Van 
phong Chinh phu huOng dan ye nghiep vu kiem soat tha tuc 
hanh chinh. 

Can ctr phap 1) cua 
TTHC 



Mau B30 

CONG HOA XA HOI CHU NGH1A VItT NAM 
Di)c 14p - Tw do - Honh pink 

ngay... thang... 	... 

THONG BAO 
Danh muc hoot Ong ton giao hang dam 

ho# danh muc hoot dOng ton glair) be' sung 

Kinh giti: 	(2) 

Ten CO chirc (chit in hoa)• 	 
Till kr 	  
Thong boo danh muc hoot dOng 	v(ri cac n(ii dung sau: 

TT Ten cac hoot 
d(ing ton giao 

Tho'fi gian 
to chtic 

Dia diem din ra hoot 
d(ing ton giao 

Ghi chi' 

1 
2 
... 
N 

TM. TO CHIC (3)  
(Chiic kY, tau) 

(I)  Dia danh noi co trp sa cua to chirc ton gido, to chdc ton gido true thu'ac hoac to chi:re 
(iliac cap chimg nhan clang Icy hoat dOng ton gido. 

(2) Co quan quan 1Y nha nuOc ya tin ngu'ang, ton gido u trung ucmg doi yaiyiec thong boo 
danh muc hoat,dOng ton gido (hoac hoat Ong ton gido bO sung) cua to chdc co dia ban hoat Ong 
ton gido nhieu tinh; ca quan chuyen mem ye tin nguemg, ton gido cap tinh doi voi yiec thong 
boo danh muc hoat Ong ton gido (hoac boat dOng ton giao bo sung) ciliato chirc c6 dia ban hoat 
Ong ton gido u nhieu huyen thuOc mot tinh; Uy ban nhan dan cap huyen doi yari yiec thong boo 
danh muc hoat ,Ong ton gido (hoac hoat dOng ton gido bo sung) cilia to chirc co dia ban boat Ong 
ton giao nhieu xa th0c mot huyen; Uy ban nhan dan cap xa doi yariviec thong boo danh muc 
hoat Ong ton gido (hoac hoat Ong ton gido bo sung) dia to chuc co dia ban boat dang ton gido 
mot xa. 

(3) To chirc ton gido, to chirc ton gido truc thuOc hoac to chirc (Iliac cap chirng nhan clang kY 
hoat dOng ton gido. 

(4) Float dOng ton gido hang nam hoac boat dOng ton gido bo sung. 

(3) 



5. 
Thu tuc thong bao danh muc hoat Ong ton giao bo sung doi voi to chtrc có dim ban 
ho#t Ong ton giao mot x5 

Cham nhat la 20 ngdy trtroc khi dien ra hoat dOng ton gido 
khong CO trong danh muc TA thong bao hang nam, nguai dai 
dien cila to chirc ton gido trtrc thuOc c6 dia ban float dOng ton 
gido o mot xa giri van ban thong bao danh !Tux hoat dOng ton 
gido bo sung den Uy ban nhan dan cap xa. 

Trinh to thgc hien 

&Xi van ban thong bao trtrc tiep hoac qua duang buu chinh 
den Uy ban nhan dan cap xa. 
Van ban th6ng bao phai c6 xac nhan cua Uy ban nhan dan cap 
xa. Neu giri qua duang buu chinh, ngay tiep nhan van ban 
thong bao duac tinh theo ngay ghi tren dau cong van den. 
* Thanh phAn ho so: Van ban th6ng bao (theo mar) va cac 
tai lieu kern theo (neu co). 

* S6 luting 116 so: 01 (b0). 

Ngay sau khi Uy ban nhan dan cap xa nhan dtrac van ban 
thong bao hop le. 

Cach tit& thtrc hien 

Thanh phAn, so luting h6 
so 

Thai han giai guy& 

Nguai dai dien cua to chirc ton gido trtrc thuOc b6 sung hoat 
dOng ton gido khong c6 trong danh mix da thong bao hang nam. 

Doi tuang tittle hien 
TTHC 

Co quan thtrc hien TTHC Uy ban nhan dan cap xa 
• 

Van ban xac nhan 	fly ban nhan dan cap xa ve viec tiep 
nhan thong bao. 

Van ban thong bao &roc luu tai Uy ban nhan dan cap xa de 
thuc hien cong tac quan ly nha nu& ve tin nguong, ton gido. 

Ket qua ctia viec thtic 
hien TTHC 

Khong Phi, le phi 
Thong bao danh muc hoat dOng ton gido hang nam hoac 
danh muc hog dOng ton gido bo sung (Mau B30, Phu luc 
Nghi dinh so 162/2017/ND-CP ngay 30/12/2017). 

Ten rnAu don, rnAu to 
khai 

Cham nhat la 20 ngdy tnrac khi then ra hoat dOng ton gido 
khong c6 trong danh muc da thong bao hang nam, ngtrai dai 
dien cua to chirc ton gido trirc thuOc c6 dia ban hoat dOng ton 
gido o mot xa c6 trach nhiem giri van ban thong bao bo sung 
den Uy ban nhan dan cap xa. 

Y'eu cAu, (lieu kien thtrc 
hien TTHC (neu co) 

- Luat tin nguang, ton gido ngdy 18/11/2016 (Dieu 43). 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dm Chinh 
phir (Dieu 21). 
- Thong to s6 02/2017/TT-VPCP ngay 31/10/2017 cna Van 
phong Chinh phU huarng d'An ye nghiep vu kiem soat thir tuc 
hanh chinh. 

Can dr phap VT cila 
TTHC 



MAu B30 

CONG HOA XA HOI CHU NGHiA VIVI' NAM 
Doc lap - Tkr do - Honh phitc 

ngay 

THONG BAO 
Danh muc hoot Ong ton gido hang nom 

hoft danh muc hoot dtsmg ton giao IA sung 

Kinh giri: 	(2) 

Ten to chirc (chit in hoa). 	 
Tru ser 	 
Thong boo danh muc hoot Ong ...(4)... veri cac n(ii dung sau: 

TT Ten cac hoot 
dOng ton giao 

Thai gian 
to chtrc 

Dia diem din ra hoot 
d(ing ton gido 

Ghi chit 

1 
2 
... 
N 

TM. TO CHtt (3)  
(Chit ky, dliu) 

(I)  Dia danh not có tru ser cita to chirc ton gido, to chirc ton gido tqrc thuOc hoac to chirc 
&roc cap chirng nhan dang ky hoat dOng ton gido. 

(2) Co quan quan 1ST nha ntrac v'e tin ngtfang, ton gido a trung trang doi yaiyiec thong boo 
danh muc hoat,dOng fen gido (hoac hoat dOng ton gido WO sung) cua chirc co dia ban hoat dOng 
ton gido nhieu tinh; co quan chuyen mon ye tin ngtrOng, ton gido cap tinh dOi vai yiec thong 
boo danh muc hoat dOng ton gido (hoac hogt dOng ton gido bo sung) citatO chirc co dia ban hoat 
ciOng ton giao a nhieu huyen thuOc mot tinh; Uy ban nhan dan cap huyen doi \fed yiec thong boo 
danh muc hoat,dOng ton gido (hoac hoat dOng ton giao bo sung) cua to chirc co dia ban hoat dOng 
ton gido nhieu xa thuOc mot huyen; Uy ban nhan dan cap xa doi yoiviec thong boo danh mite 
hoat dOng ton gido (hoac hoat Ong ton gido bo sung) cita to chirc co dia ban hoat dOng ton gido 
mot xa. 

(3) TO chirc ton gido, to chirc ton gido true thuOc hoac to chirc dugc cap chirng nhan dang kY 
hoat &Ong ton gido. 

(4) Hoat dOng ton gido hAng nom hoac hoat dOng ton gido b6 sung. 

(3) 



6. Thu tuc 'Tang 14,  thay doi ngtroi dai dien ctia nhom sinh hoat ton giao tap trung 

Phi, le phi Khong 

- Btrac 1: NhOm sinh hoat ton gido tap trung gui 116 so 'Tang 14 
thay doi ngtrai dai dien den Uy ban nhan dan cap xa not c6 dia 
diem sinh hoat ton gido tap trung 
- Biroc 2: Uy ban nhan dan cap xa xem xet h6 so clang 14, 
truemg hop ho so chua day dit, hop 1e, Uy ban nhan dan cap 
xa huang dan bang van ban cho nhom sinh hoat ton gido tap 
trung de hoan chinh ho so. 
- Mt* 3: Uy ban nhan dan cap xa tra 16i bang van ban. 
Truang hop tir ch6i clang Vphai tra 16i bang van ban va neu 
ro 1Y7 do. 

Giri h6 so 
cap 

tip hoac qua dung buu chinh den Uy ban 
nhan dan cap )(I 

H6 so phai có xac nhan cua Uy ban nhan dan cap xa \fa có 
giay hen tra ket qua. Neu giri qua duemg buu chinh, ngay tiep 
nhan ho so dugc tinh theo ngay ghi tren dau cong van den. 

Trinh to thuc hien 

Cach thirc thuc hien 

Thanh phan, s6 luting ho 
so 

* Thanh phan ho so: 

* S6 luting h6 so: 01 (b6). 

15 ngay ke tit ngdy Uy ban nhan dan cap xa not có dia diem 
sinh hoat ton gido tap trung nhan dugc van ban clang 1c3"7 hop Tiled han giai guy& 

Doi trung thuc hien 
TTHC 

Nhom sinh hoat ton giao tap trung thay doi ngued dai dien cua 
nhOm. 

Uy ban nhan dan cap xa not c6 nhom sinh hoat ton gido tap 
trung dangV thay doi nguei dai dien cua nhom.  
Van ban tra 16i chap thuan hoac khong chap thuan ye vi& clang 
ky thay doi ngtrai dai dien cita nhom sinh boat ton gido tap 
trung. 

Co quan thuc hien TTHC 

Ket qua dm viec thuc 
hien TTHC 

Dang kyl thay doi ngtred dai dien cua nh6m sinh hoat ton gido 
tap trung (mau B6, Phu luc Nghi dinh so 162/2017/ND-CP 
ngay 30/12/2017).  

Khong 

Ten ink don, matt to 
khai 

Y'eu cau, dieu kien thuc 
hien TTHC (neu c6) 

- Luat tin ng0mg, ton giao ngdy 18/11/2016. 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cita Chinh 
phit (Dieu 5, Dieu 21). 

- Thong to s6 02/2017/TT-VPCP ngay 31/10/2017 cila Van 
phong Chinh phit huang dan ye nghiep vu kiem sok thii tuc 
hanh chinh. 

Can cir phap 1)"7 cua 
TTHC 



Mau B6 

CONG HOA XA HOI CHU NGHIA VItT NAM 
Doc lap - Tyr do - Hanh ph& 

...W..., 

BANG KY 
Thay doi ngtroi d3i dien cita nhom sinh ho#t ton giao tap trung 

Kinh giri: 	(2) 

Ten nhom sinh hoat ton gido tap trung: 	  
Dia diem sinh hoat ton giao tap trungcUa nhom. 	  
H9 va ten ngued dai dien (3)* 	  

Thu6c ton gido (hoac to chirc ton gido; to chirc duac cap chirng nhan clang ky hoat d6ng ton 
giao). 	  

Bang 147 thay d i ngtriri dai dien ctia nhom sinh hoat ton giao tap trung 'wed cac not 
dung sau: 

Nguai dai dien cu cua nhom: 
Ho va ten. 	 Nam sinh: 	 
Ten goi trong ton gido (neu co) 	- 
S6 CMND/SO h6 chieu/SO dinh danh ca nhan: 	  
Ngay cap. 	Noi cap: 	  
Noi cu tru. 	  
Nguai dai dien moi cila nhom: 
Ho va ten. 	 Nam sinh: 	 
Ten g9i trong ton gido (lieu co). 	  
S6 CMND/SO h6 chieu/S6 dinh danh ca nhan: 	  
Ngay cap. 	Noi cap: 	  
Noi cu trU• 	  
Ly do thay doi: 	  
Du kien thai diem thay d6i: 	  
Van ban kern theo 	So.  yeti 1Y lich cua ngued dai dien mai; van ban chap thuan cua to 

chirc ton giao hoac to chirc duac cap chirng nhan dang ky hoat d6ng ton giao ve viec thay doi 
nguai dai dien doi v6i nhOm sinh hoat ton gido tap trung do to eh& clang ky; bien ban cu6c hop 
bau, cir nguai dai dien moi (neu co). 

NGU'dI BAI DIN (3)  
(Ky, ghi ro hp ten) 

(1) Dia danh not co dia diem sinh hoat ton gido tap trung. 
(2) Uy ban nhan dan cap xa not có dia diem sinh hoat ton gido tap trung. 
(3) Ngued dai dien mai cua nh6m sinh hoat ton giao tap trung. 



7. Thu tyc cue nghi thay doi dia diem sinh hoat ton giao tap trung trong dia ban mot x5 

Trinh to thtrc hien 

Cach thirc thkrc hien 

- Bwor 1:,NgtrOi dai dien 	nhom sinh hoot ton gido tap 
trung 	ho so de nghi thay doi dia diem sinh hoat ton gido tap 
trung den Uy ban nhan dan cap xa. 
- Bit& 2: Uy ban nhan dan cap xa xem xet ho so, trueng hgp 
ho so,  chua dAy 	h9p le, Uy ban nhan dan cap xa huemg 
dAn bang van ban cho ngubi dai dien ctia nh6m sinh hoat ton 
gido tap trung de hoan chinh ho so. 
- Threw 3: Uy ban nhan dan cap xa tra ‘16i bang van ban. 
Trtrong hop tir choi dang phai tra lei bang van ban va neu 
re) VT do. 

Giri 116 so 
cap 

tier) hoac qua clueing btru chinh den Uy ban 
nhan dan cap xa. 

Ho so phai c6 xac nhan cna Uy ban nhan dan cap xa 	c6 
dia diem sinh hoot ton gido tap trung va c6 giay hen tra ket 
qua. Neu giri qua throng buu chinh, ngay tiep nhan ho so dugc 
tinh theo ngay ghi tren dau tong van den. 

Thanh phAn, se luting he 
so 

* Thanh phanho so: 

1) Van ban de nghi (theo mAu); 

2) Giay to chirng minh co dia diem h9p phap mai de lam not 
sinh hoot ton gido; 

3) Van,  ban chap thuan cua to chirc ton gido hoac to chirc 
dugc cap chung nhan dang ky hoat deng ton gido ye viec 
thay doi dia diem doi ved nhom sinh hoat ton gido do to chirc 
dang V. 

* S6 luting he so: 01 (b'9). 

Thai han giat quy6t 
15 ngay ke tir ngay Uy ban nhan dan cap xa nhan du ho so de 
nghi h9p le 

Doi trung thtrc hien 
TTHC 

Nhom sinh hoat ton gido tap trung thay doi dia diem sinh 
hoat ton gido trong dia ban met xa. 

Co quan thtrc hien TTHC 

Ket qua cna viec thtrc 
hien TTHC 

Uy ban nhan dan cap xa not c6 dia diem sinh hoot ton gido 
tap trung. 
Van ban tra led chap thu4n hoac khong chap thuan ve viec de 
nghi thay del dia diem sinh hoat ton gido tap trung. 

Phi, le phi Kh6ng 

Ten mAu don, mau to 
khai 

De nghi thay doi dia diem sinh hoat ton gido tap trung (mAu 
B7, Plitt luc Nghi dinh so 162/2017/ND-CP ngay 
30/12/2017). 

Yeu cAu, dieu kien thtrc 
hien TTHC (neu co) 

Cham nhat la 10 ngdy ke tir ngdy dugc chap thuan dia diem 
nhOm sinh hoot ton gido tap trung phai cham dirt sinh 

hoat ton gido tai dia diem di va có trach nhiem thOng boo 
bang van ban den fly ban nhan dan cap xa. 



Can cir phap 132 cua 
TTHC 

- Luat tin ngtr'6ng, ton gido ngay 18/11/2016. 

- Nghi Binh se) 162/2017/ND-CP ngay 30/12/2017 cilia Chinh 
phu (khoan 1, di6m a khoan 3, khoan 4 DiL 6; DiL 21). 

- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 cua Van 
phong Chinh phu huong dan \T" nghip vu ki6m soat thu tvc 
hanh chinh. 

  



Mau B7 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
Doc lap - Tir do - Hph phtic 

DE NGHI 
Thay doi dia di .6m sinh ho#t ton giao tap trung 

Kinh 	 (2) 

Ten nhom sinh hoat ton gido tap trung: 	  
Ho va ten ngtrai dal dien• 	  
Thu& ton gido (hoac to chirc ton gido; to chirc dtroc cap chirng nhan dang 1c3', hoat &Ong ton 

giao). 	 
De nghi thay dot dia ditm sinh ho3t ton giao tap trung yei cac not dung sau: 
14 do thay doi• 	  
Dia diem nhOmdang sinh hoat ton gido tap trung• 	 
Du kien dia diem mai- 	  
Du' kien tiled diem thay doi• 	  

Van ban kern theo g'6m: GiAy to chirng minh c6 dia diem hop phap moi de lam not sinh 
hoat ton gido; van ban chap thuan dm to chirc ton gido hoac to chirc &roc cap chirng nhan dang 
ky hoat deng ton gido ye viec thay doi dia diem doi 	nhOm sinh hoat ton gido do to chirc dang 
14; ban sao c6 chirng thyc van ban chap thuan dang 1c3"7 sinh hoat ton gido tap trung cua Uy ban 
nhan dan cap xa not dat dia diem sinh hoat ton gido tap trung lan dau doi veri truang hop thay doi 
dia diem sinh hoat ton gido tap trung den dia ban xa khac. 

NGIJ5I Dip DIN 
ghi ro hp ten) 

(i)  Dia danh not c6 dia diem dang sinh hoat ton gido tap trung. 
(2)  Uy ban nhan dan cap xa not 	kien dat dia diem sinh hoat ton gido tap trung mai. 



8. 
Thu tic de nghi thay doi dia diem sinh ho4t ton giao tap trung den dia ban x5 
khac 

   

   

   

Buy'rc 1: Ngued dai dien cna nh6m sinh hoot ton gido rap 
trung giri h6 so de nghi thay doi dia,diem sinh hoot ton,  gido 
tap trung,den dia ban xa khac den Uy ban nhan dan cap xa 
noi dg kien dlat dia diem moi. 

- Ihroc 2: Uy ban nhan dan cap xa xem xet h6 so, trtrOng hop 
ho so chua day du, hop le, Uy ban nhan dan cap xa huamg 
clan bang van ban cho ngtrOi dai dien cua nhom sinh hoat ton 
gido tap trung de hoan chinh ho so. 

- Btrov 3: Uy ban nhan dan cap xa tra loi bang van ban. 
Tnrong hop tir choi dang ky phai tra 16i bang van ban va neu 
rO lY do. 

Trinh to thuc hien 

Gdi 116 so 
cap 

tier) ho4c qua dtromg btru chinh den Uy ban 
nhan dan cap xa. 

H'C') so phai co xac nhan cna Uy ban nhan dan cap xa va co 
giay hen tra ket qua. Neu giri qua duemg buu chinh, ngay tiep 
nhan ho so &roc tinh theo ngdy ghi tren dau cong van den. 

Cach thdc thgc hien 

* Thanh phan ho so: 

1) Van ban de nghi (theo mau); 

2) Giay 0 chirng minh c6 dia diem hop phap mod de lam noi 
sinh hoot ton gido; 

3) Van,  ban chip thuan ctia to chirc ton gido hoc CO,  chirc 
&roc cap chimg nhan dang 	hoat dOng ton gido ve viec 
thay doi dia diem dOi ved nhom sinh hoot ton gido do to elide 
clang kY. 

4) Van ban chap thuan dang ky sinh hoat ton gido tap trung 
cua Uy ban nhan dan cap xa noi co dia diem sinh hoat ton 
gido tap trung fan dau. 

* S'(') luting he) so: 01 (be). 

Thanh phan, s6 luting 11'6 
so 

20 ngay ke tir ngay Uy ban nhan dan cap xa nhan dugc ho so 
de nghi hop le, cu the: 

Uy ban nhan dan cap xa noi dg kien dot dia diem mad de sinh 
hoat ton gido tap trung, trong thei han 05 ngay lam viec 
ngay nhan dii ho so de nghi hop le ca) trach nhiem xin y kien 
Uy ban nhan dan cap huyen ve viec thay doi dia diem sinh hoot 
ton gido tap trung. 

Trong thed han 10 ngay ke tir ngdy nhan,dtroc van ban xin ,y 
kien hop le 	Uy ban nhan dan cap xa, Uy ban nhan dan cap 
huyen c6 trach nhiem tra lari bang van ban. 

Trong thei han 05 ngay lam viec, ke ttr ngdy coy kien 	Uy 
ban nhan dan ,cap huyen, Uy ban nhar ,  dan cap xa c6 trach 
nhiem tra bang van ban ve viec thay &Id dia diem. 

Thoi han giai quyet 



D6i tugng thuc hien 
TTHC 

Nh6m sinh hog ton gido tap trung thay doi dia diem sinh 
hog ton gido tap trung den dia ban xa khac 

Co quan thuc hien TTHC Uy ban nhan dan cap xa noi du kien dat dia diem mai. 

Ket qua cua viec thuc 
hien TTHC 

Van ban tra lei chap thuan hoac khong chap thuan v'e viec 
thay d6i dia diem sinh hog ton gido tap trung. 

Phi, le phi Kh6ng 

Ten mdu don, mL to 
khai 

De nghi thay doi dia diem sinh hog ton gido tap trung (mL 
B7, Phu luc Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 
nam 2017). 

Yell eau, dieu kien thuc 
hien TTHC (neu co) 

Cham nhAt la 10 ngay ke tir ngay duvc chap thuan dia diem 
mai, nhorn sinh boat ton gido tap trung phai chain dirt sinh 
boat ton gido tai dia diem di \fa c6 trach nhiem thong bao 
bang van ban den Uy ban nhan dan cap xa not c6 dia diem 
sinh hog ton gido tap trung cu kern then ban sao co chirng 
thgc van ban chap thuan cua Uy ban nhan dan cap xa noi co 
dia diem sinh hoat ton gido tap trung 

Can cir phap 1)"/ cua 
TTHC 

- Lula tin ngu'ang, ton gido ngay 18/11/2016. 

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dm Chinh 
phn (khoan 2, diem b khoan 3, khoan 4 Dieu 6; Dieu 21). 

- Thong to s6 02/2017/TT-VPCP ngdy 31/10/2017 cua Van 
phong Chinh phu huang dan ve nghiep vu kiem soat thu tvc 
hanh chinh. 



Mau B7 
CONG HOA XA HOI CHU NGHIA VIVT NAM 

DOc rap - Tyr do - Hanh phtic 

ngay... 

DE NGHI 
Thay dOi dia diem sinh hoat ton giao tap trung 

Kinh 	 (2) 

Ten nhom sinh hog ton gido tap trung• 	  
HQ va ten ngithi dai dien• 	  
ThuOc ton gido (hoac to chirc ton gido; to chirc &roc cap chirng nhan dang ky hog d'Ong ton 

gido)• 	 
De nghi thay doi dia diem sinh hoat ton giao tap trung veri cac not dung sau: 
14 do thay doi• 	  
Dia diem nhOmdang sinh hog ton gido tap trung• 	 
Dirr kien dia diem moi• 	  
Du ki6n tho•i di6m thay d6i• 	  

Van ban kern theo g6m: Giay to• chirng minh co dia diem hop phap m6i de lam not sinh 
hog ton gido; van ban chap thuan dm to chirc ton giao hoac to chirc dirge cap chirng nhan dang 
ky hoat dOng ton gido ye viec thay doi dia diem doi vai nhOm sinh hog ton gido do to chirc clang 
14; ban sao c6 chirng thgc van ban chap thuan clang 147 sinh hog ton gido tap trung cua Uy ban 
nhan dan cap xa no•i dat dia diem sinh hoat ton gido tap trung Ian dau doi voi truerng hop thay doi 
dia diem sinh hoat ton gido tap trung den dia ban xa khac. 

DAI DIN 
ghi r5 hp ten) 

(1) Dia dank not c6 dia di6rn dang sinh hoat ton gido tap trung. 
(2) Uy ban nhan dan cap xa nth ch,r kien (tat dia diem sinh hog ton gido tap trung mo•i. 



9. 
	Thu tuc thong bao ye\  viec thay doi dia die'm sinh hoat ton giao tap trung 

Cham nhat la 10 ngay ke tir ngay dugc chap thuan dia diem 
moi, nhom sinh hoat ton gido tap trung phai cham dirt sinh 
hoat ton gido tai dia,diem va thong bao bang van ban den 
Uy ban nhan dan cap xa noi c6 dia diem sinh hoat ton gido 
tap trung 

Trinh to thuc hien 

Giri van ban thong bao tnrc tier) hoac qua dueng buu chinh 
den Uy ban nhan dan cap xa. 

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap 
xa. Neu glri qua &rang buu chink, ngay tiep nhan van ban 
th6ng bao dugc tinh theo ngdy ghi tren dau cong van den. 

Cach thirc thgc hien 

* Thanh phan h6 so: 

Van ban thong bao neu r6 ten cua to chirc ton gido hoac to 
chirc dugc cap chimg nhan dang 147 hoat d6ng ton gido; ten 
nhOm; h9 va ten ngued dai dien cua nhom; tiled diem thay 
doi; dia diem sinh hoat ton gido tap trung meri; thai diem 
cham dirt sinh hoat ton gido tai dia diem cll. 

Tnremg h9p nhOm sinh hoat ton gido tap trung chuyen dia 
diem sinh hoat ton gido den dia ban xa khac, ngued dai dien 
cua nh6m con c6 trach nhiem giri kern ban sao c6 chirng thuc 
van ban chap thuan cua Uy ban nhan dan cap xa not c6 dia 
diem sinh hoat ton gido tap trung 

* S6 luong h6 so: 01 (b6). 

Thanh phan, s6 luting h6 
so 

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban 
thong bao hop Thai Iran giai guy& 

D6i tuong thgc hien 
TTHC 

Nh6m sinh hoat ton gido tap trung thay d6i dia diem sinh 
hoat ton gido 

Uy ban nhan dan cap xa nai co dia diem sinh hoat ton giao 
tap trung 

Van ban xac nhan cua Uy ban nhan dan cap xa ve viec tiep 
nhan thong bao. 

Van ban thong bac, dugc luu tai Uy ban nhan dan cap xa de 
thuc hien cong tac quan 13'7 nha nuac ve tin ngu6ng, ton gido. 

Ca quan thuc hien TTHC 

K6t qua cira viec thuc 
hien TTHC 

Phi, le phi Kh6ng 

N6i dung van ban thong bao theo quy dinh tai Dieu 6 Nghi 
dinh s6 162/2017/ND-CP. 

Cham nhat la 10 ngay ke tir ngay dugc chap thuan dia di6m 
mai, nhom sinh hoat ton gido tap trung phai cham dirt sinh 
hoat ton gido tai dia diem di \Ta co trach nhiem thong bao 
bang van ban den Uy ban nhan dan cap xa noi CO dia diem 
sinh hoat ton gido tap trung cii. 

Ten mau don, mau to 
khai 

Yeu cau, dieu kien thuc 
hien TTHC (neu co) 



  

Can cir phap 13'7 cna 
TTHC 

- Luat tin nguang, ton gido ngay 18/11/2016. 

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cna Chinh 
phil (khoan 4 DiL 6). 

- Thong to s6 02/2017/TT-VPCP ngdy 31/10/2017 cna Van 
phong Chinh phn huoing dan 1,7" nghi0 vv ki6rn soat thu tvc 
hanh chinh. 

  



to
Thu ttic thong bao to chtiv quyen gop trong dia ban mot xa ctia co' so' tin ngirtimg, 

chirc ton gido, to chin ton giao five thuitic 10. 

Truck khi to chirc quyen gOp 05 ngdy lam viec, co ,so. tin 
ngu6ng, to chirc ton gido, to chirc ton gido true thu(ic to chirc 
quyen gop trong dia ban mot xa giri van ban thong bao den 
Uy ban nhan dan cap xa nal to chirc quyen gop. 

Trinh to thtrc hien 

Giri van ban th6ng bao trtrc tier) hoac qua throng buu chinh 
den Uy ban nhan dan cap xa. 

Van ban th6ng bao phai c6 xac nhan cua Uy ban nhan dan cap 
xa. N'eu giri qua clueing buu chinh, ngay tiep nhan van ban 
thong bao dugc tinh theo ngay ghi tren dau cong van den. 

Cach thirc thtrc hien 

* Thanh phan ho so: Van ban thong bao (theo mau) va cac 
tai lieu kern theo (neu c6); 

* Se) luting h6 so: 01 (b16). 

Thanh phan, s'6 luting ho 
sa 

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban 
thong bao hop le. Tiled han giai quyet 

Hoi ttrong thtrc hien 
TTHC 

Co sa tin ngtfang, to chirc ton gido, to chirc ton gido trirc 
thuOc to chirc quyen g6p trong dia ban mot xa. 

Ca quan thtrc hien TTHC Uy ban nhan dan cap xa noi to chirc quyen g6p. 

Van ban xac nhan 	fly ban nhan dan cap xa ve viec tiep 
nhan thong bao. 

Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de 
thtrc hien cong tac quart lY nha nu& ye tin ngtriy'ng, ton gido 
va kiem tra viec thtrc hien cac not dung trong van ban thOng 
bao cira co sa tin nguang, to chirc ton gido, to chirc ton gido 
true thu0c. 

Ket qua cua viec thgc 
hien TTHC 

Phi, le phi Khong 

Ten mau don, mau to 
khai 

Thong bao ye viec to chirc quyen g6p (mau B47, Plitt ltic 
Nghi dinh s(.3 162/2017/ND-CP ngay 30 thang 12nam 2017). 

- Truac khi to chirc quyen gop 05 ngay lam viec, co sO tin 
nguang, to chirc ton gido, to chirc ton,  gido trtrc thuOc c6 
trach nhiem,  thong bao bang van ban dn Uy 	ban nhan dan 
cap xa nai to chirc quyen 

- Hoat dOng quyen gop cilia co sO tin nguang, to elide ton 
gido, to chirc ton gido trtrc thuOc phai c6 so sach thu, chi bao 
dam cong khai, minh bach. Tai san dugc quyen g6p phai dugc 
quart ly, sir dyng diing intic dich da th6ng bao, phgc vu cho hot 
Ong tin ngtrE'Yng, hot Ong ton gido va tir thien xa 

- Khong dugc loi citing danh nghia ca so tin nguang, to eh& 
ton gido, to chirc ton gido trtrc thuOc de quyen gop nhArn truc 
lgi hoac trai muc dich quyen 

Yeu cau, dieu kien thtrc 
hien TTHC (neu co) 



Can dr phap 1) cita 
TTHC 

- Lula tin nguang, ton gido ngdy 18/11/2016 (khoan 5 DiL 56). 

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 dia. Chinh 
phn (diLl a khoan 3 DiL 19, DiL 21). 

- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 cua Van 
phong Chinh phti huang dan 1,7" nghi0 vu ki6m soat thu tic 
hanh chinh. 

  



Mau B47 
LONG HOA XA HOI CHU NGH1A VIVI' NAM 

DO 1ap - Tty do - II#nh phtic 

ngay......thang......narn...... 

THONG BAO 
Ve viec to chtrc quyen gop 

Kinh giri: 	(2) 

Ten (chit in hoa):  
	(3) 

Dia chi. 	  
Nguai dai din 	  
H9 va ten. 	  Nam sinh• 	 
Ten g9i trong ton gido (neu co). 	  
Chirc vu, pham vi (neu c6). 	  
SO CMND/SO 110 chieu/So dinh danh ca nhan: 	  

Ngay 	 Nai cap. 	  
Thong bat) ve vqc to chIrc quyen gop v(ri cac ni)i dung sau: 
Mix dick quyen gap. 	  
Dia ban to chirc quyen gap. 	  
Cach thirc quyen gap. 	  
Then gian thuc hien quyen gap. 	  
Phuong thuc quan ly va sir dung tai san ducyc quyen gop• 	  

NGtfiji BAI DIN (3)  
(Chit kf), cleiu) 

(I)  Dia danh nai CO co so.  tin nguang, to chirc ton gido hoc to chirc ton gido true thuOc. 
(2) Uy ban nhan dan cap tinh doi vad truOng hop to chirc quyen g6p vuo:t ra ngodi dia 

ban met huyen; Uy ban nhan dan cap huyen doi vai truamg hop to chirc quyen g6p ngodi dia 
ban met xa nhung trong dia ban met huyen, quan, thi xa, thanh pito thuec tinh, thanh pho 
thuc thanh pito truc thuec trung 'Jong; Uy ban nhan dan cap xa" doi voi trueyng hop to chirc 	JJ 
quyen gop trong 	ban met xa. 

(3) Ca sot tin ngtrOng, to chirc ton gido hoc to chirc ton gido truc thuOc. DOi voi to chirc 
ton gido, to chirc ton gido truc thuOc, nguai dai dien phai ky ten va dong dau. 
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